
EDUCATION ACT 
(Cap. 58:01)

EDUCATION (REGISTRATION OF SCHOOLS) (AMENDMENT) REGULATIONS,
1981

( P u b l is h e d  o n  6th  F e b r u a r y , 1 9 8 1 )

ARRANGEM ENT OF REGULATIONS
REGULATION

1. Citation
2. Amendment of Schedule to S.I. 45 of 1967

IN EXERCISE of the powers conferred on the Minister of Education by section 30 
of the Education Act, the following Regulations are hereby made —

1. These Regulations may be cited as the Education (Registration of 
Schools) (Amendment) Regulations, 1981.

2. The Schedule to the Education (Registration of Schools) Regulations, 
1967, is hereby amended by substituting for Form 2, which is set out 
therein, the following new Form 2 —
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“Form 2

Application by a Person Other than a Local Education Authority for Registration of a 
School (Regulation 3 (2 ) Education (Registration of Schools) Regulations 1967

IMPORTANT

No school may open until the Local Education Authority has been informed by the M inistry of Education that the 
school has been registered.

The following sections of the Education Act (Cap 58:01) should be noted:
EDUCATION ACT (Cap 58:01): PART III Registration and Control of Schools.

Registration 
compulso ry

M isleading 
advertise­
ments. etc

15. (1) With effect from 1st January , 1968, no person shall own or manage or give regular instruction at 
a school unless that school is registered under section 14.

(2) Any person who contravenes any of the provisions of sub-sect ion ( I ) shall be guilty of an offence 
and liable to a fine ot P500.
16. Any owner or manager of a school who with intent to mislead refers to such school in, or in the 
course of, correspondence or any advertisement, in such a manner as to suggest that  the school is of a 
type or classification other than that  in which it is for the time being registered under section 14, shall be 
guilty of an offence and liable to a fine of P200.

Instruction for completing this form. Please read carefully

Notes

(a) Please attach a copy of a sketch map showing the location of the school in relation to main routes, or centre of town 
or village.

(b) Attach a detailed plan of proposed school buildings.
(c) Four copies of this form with at tachments should be completed, three copies should be sent to the local Education 

Authority. One copy should be retained by the owner or manager. The Local Education Authority should complete 
section 13 and send two copies of the form to the Permanent Secretary. Ministry of Education. Private B ag 005. 
Gaborone.

SECTION ONE Type of School to he Registered  (Cross out that which is not applicable)
(i) Primary

(h) Vocational (i.e. Typing, Bookkeeping, Home Economics, Mechanical, etc)
(iii) Secondary

NOW CO M PL ET E THE RELEVANT SECTION

SECTION TWO
(i) and (ii) Primary and Vocational only

A. Name of proposed owner_____________

Address of proposed owner______________

Nationality ol proposed owner___________

Place and date of birth of proposed owner

Present occupation ol' proposed owner

Names, addresses a nil occupation of three pei sons of good standing who can testily to the good character of proposed 
ow ncr
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 *

B. Name of -proposed M an ag e r_

Address of proposed Manager

Nationality of proposed Manager -------------------------------------------------------------------------------------- —------------—------ —

Present occupation of proposed M a n a g e r ___________________________________________________________________

Place and date of birth of proposed M anager_______________________________________________________________

Names, addresses and occupations of three persons of good standing who can testify to the good character of proposed 
manager

SECTION THREE (111) Secondary Applications only

Note: Education (Private Secondary School) Regulations 1978

Part II Control and M anayentent o f  Private Secondary Schools hy Board o f  Governors

(1) A Private Secondary School shall be under the control and management of a Board of Governors. Board of
Governors:

(2j. I he Board shall consist of the following members:- membershi|
(a) the owner, who shall be the manager, or in the absence of the owner a manager nominated by a 

meeting of the local community including parents for a period of 5 years, and accepted by the 
Local Education Authority and approved by the Minister:

(b) the District Commissioner or his representative;
(c) the local Member of Parliament or his nominee:
(d) one representative of the local authority nominated annually by that authority;
(e) one member nominated by the Permanent Secretary; and
(f) 4 to 7 members nominated by a meeting of the local community including parents, accepted by 

the local education authority and approved by the Minister.
(3) All members of the Board, excluding the manager, who are nominated shall hold office for 2 years 

ho shall be eligible for renomination.
. Give the date and place where local community members were nominated to be the Board of 

Governors________________________________________________________________________________________________

B. Give the date on which the Minister of Education approved the Board of Governors__________________________
C. Give the names and addresses of the Board of Governors.

2 .

3 .

4.

5.
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8.

SECTION HOUR This section to be completed by all applicants, 

(it (a) Name and address ot s choo l__________________________

(b) If application has been made previously, state the date o! application
(c) Location of school

(i) District or Town_______________________________________________

(ti) Village— _____ -_____ - — _ _______ — —~ ---------------- ---------
(iii) Name and address of nearest school ol the same classification

(iv) Distance in kms from this school

(d) Name and address of proposed Headteacher

N a t io n a l i ty ___________

Date and Place of Birth

Qualifications.

Previous experience

If a former member of ( . I .S. give E.S. No.

Present occupation p o s t ____________________________________________________________________________________
Names and add resses of t w o i eterees w ho ca n test if y to the pro I ess io mil standing and good character ol the proposed 
headteacher

(ii) 7he .Sc hnol (live details as follows (Schools that intend erecting buildings should give details ol proposed 
buildings)

.Area of school P l o t ___________________________________________________________________________________

Number ot cla ss rooms__________________________________________________________________________________

Si/c of classrooms__________________________________ ____________________________________________________

Si/c and number oi other specialised buildings 

Ad mi nisi ration Block_______________________  1

1 abora toncs_______________________________



L ib ra ry_______________________________________ _____________________________________________________ ____

Hall___________________________________________________________________________________________________

Other..... ............... ..................................................................................................................................................... ............... ...........

State whether the walls are of brick, clay or wood, and whether the roof is of slate, iron, asbestos or thatch.

If there are taps inside the buildings state “piped”. If there is only one tap situated in the grounds, state “stand pipe” . If 
there is a supply by other means, describe the supply, and if there is no supply, state "none”.

ST A F F  TOILETS
State the type and number of toilets for men and number for women

PUPILS TOILETS

State the type and number of toilets for boys and number for girls 

State the number and type of staff Quarters______________________

To whom do the buildings of the proposed school belong

Indicate the estimated number of pupils to be in the school at the time of opening

Stream
Form; 
Std 1

Form/ 
Std 11

Form ■ 
Std III Std IV Std V Std VI Std VII TOTAL

M F M F M K M F M F M F M F

1st

2nd

3rd

Indicate the estimated number of pupils over the next two years:

Form/ 
Std I

Form 
Std II

Form/ 
Std III Std IV Std V Std VI Std Vll TOTAL

19 . . .

19 . . .

A set of pupils' furniture consists of a single desk and a chair or other kind of seat. Give the number of sets 
State the subjects to be taught to each class, and the number of weekly periods per subject.

1 7

3 4

S h

7 R

9. 10.

I I . 12.

How many teachers do you (a) need and (b) plan to have employed over the next two years:

1 9 . . . .

(a) —

(b) _ _

19. ...



Give the number of non-teaching staff likely to be in post when the school opens i.e. Typists, Clerks, Bursar, Cleaner*etc

(iii) Finance
This section m ust he answered jutlv.
Name and address of bank or building society with whom the school has its account.

If you have capital at present state the amount

Give details of expected recurrent income as from the date of proposed opening.
Indicate the amount for each term and the total for the coming year.

(a) Proposed School fees per pupil (specify if the fee consists of tuition, book, sports fee etc.)

1ST TERM  2ND TERM  3RD TERM  TOTALS

(b) Contributions from the local community, state the expected amount available during the next year.

(c) Donations from other sources, specify the source.the amount and the purpose for which the money will be used.

From the date of  opening, how- much do you expect to spend on recurrent annual expenditure?(Indicate the amount to 
be spent on each item).

(a) Teachers salaries -----------------------

(b) Wages ■—  ---------

(c) Books -----------------------

(d) Food -----------------------

(e) Uniforms -----------------------

(f) Stationery -----------------------

(g) Other things (Specify) ----------------------

TOTAL



tyow much do you expect to spend on capital developments'.’ (Specify the amount for each item), 
developments? (Specify the amount for each item).

(a) Buildings _______________

(b) Kurniture _______________

(c) Equipment (type-writers.tools etc.)

(d) Other things (Specify)

What is the total value of existing buildings and equipment to the school.’ (Include the value of buildings being erected 
during the year and or equipment purchased.)

SECTION FIVE

On a separate sheet of paper give any further details vou consider relevant to the progress of your school.
We the undersigned state that the information given in this application is. to the best of our knowledge, true and 

accu rate.

Manager: _________________________________

Board Mam her: ........................... .__  - _______

Date: __ _ _ ___________ _ _ _ _ _ _____

FOR OFFICIAL l SF ONLY

Titc Education Committee o f _________________________________________________________________________________

Town District Council, meeting a t _____________________________________________________________________________

on---------------------------------------------------------------- ------------------------------------------have studied the loregoing application.

A. 1 he Education Committee is of the opinion that the proposed_________________________________________________
School is a viable proposition and will be ot benefit to the local community, the credentials of the applicant have been 
cheeked and found to be in order. The Education Committee therefore recommend-, registration.
B. Die Education Committee does not recommend registration Tor the following reasons

( D e le t e  th a t  w h ic h  A n o t  a p p l i c a b l e )

Date: _ ___________________.__ _

Signed:

C h a i r m a n : ____________________________ Secretary:.

Ministry of Education Representative:__________________________________________

For Focal Education Committee

Town District:_______________________________________

M ADE this 22nd day of January , 1981.

L2/7/58 X V

K..P. MORAKE,
M inister o f  Education.


